A Harassment Training Checklist With a Record for Each Employee
Blank template from Elvina Academy: https://elvina.ai/academy/templates/workplace-conduct-training
Fill it in for one role or process, then have the person who owns the process review it. Do not put passwords or employee records in this file.
Template
	Employee and role
	Work state
	Hire or promotion date
	Course and provider
	Due by
	Completed and record saved
	Policy signed
	Next due

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



